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LIBRARY RESOURCES REQUEST FORM


Requested by: _________________________________________________________________________________________

Department: __________________________________________________________________________________________

Telephone Number: ____________________________________________________________________________________

Email Address: ________________________________________________________________________________________


Format Type: (Please Circle)

COURSE TEXT   MAIN LIBRARY BOOK	   JOURNAL   EBOOK   AUDIOVISUAL   REFERENCE       OTHER


 Title: ________________________________________________________________________________________________
            ________________________________________________________________________________________________

Author: ______________________________________________________________________________________________

ISBN/ISSN: ___________________________________________________________________________________________


Course Code _________ 	Number of Volumes_____	                             Numbers of Copies Needed_________


 Please Tell us Briefly Why This Item is Important/Needed 










ANY ADDITIONAL INFORMATION: ____________________________________________________________________________________________________________________________________________________________________________________________________________
APPROVALS
Chair of Department 	Sign________________________________		Date_________________

Dean of the School	Sign________________________________		Date_________________
A purchasing decision will be made according to the library’s material selection policies and procedures. After the item has been ordered and received, you will be notified via email or telephone. Once an item record appears in the Library’s catalog, you may place a hold on your requested title through your online account or by contacting the Library.
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